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A/C # TITLE EXPLANATION

02 Permanent Wages Base wages including increment for all permanent employees. 

03 Holiday Pay Payments for holidays made to police officers and firefighters as a result of contract
commitments.

04 Temporary Wages Wages for all part-time and seasonal employees.  (Personnel hired through a Temporary 
Agency and the Agency is the vendor should be paid from Acct. 46)

05 Education Pay Education incentive payments made to police officers per contract commitments.

06 Premium Pay Supplemental wages including wage differential for temporary assignment in a higher
paying job classification, and overtime wages including call-in and stand-by, and
compensation per contract commitments for holidays.

07 Extra Duty Pay Police officers may choose to work extra jobs outside of their City employment. The extra
job pay is remitted through the City's payroll system. The City bills and collects the set fee
for the service from the employer utilizing the services of the off-duty officer.

08 Longevity Payments for longevity to qualifying employees based on years of service to the City of
Allentown.

09 Uniform Allowance Payments for uniform maintenance made to police officers as a result of contract
commitments.

11 Shift Differential Incremental supplemental wages earned for non-standard hours worked during night shift.

STANDARD ACCOUNTS

PERSONNEL AND FRINGE BENEFITS
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A/C # TITLE EXPLANATION

STANDARD ACCOUNTS

12 FICA/Medicare Employer contributions to the Social Security Fund.

14 Pension Employer contributions to the PMRS, Fire and Police Pension Funds. 
  
15 Employee-Health Insurance 

Opt Out
Payment to qualifying employees when they opt-out of the city's health insurance.

16 Insurance -
Employee Group

Health and workers compensation insurance costs for all eligible employees and retirees.

20 Electric Power Electric power, including that used for street lighting.

22 Telephone Installation, line charge, toll charges, internet charges, VOIP for land lines and cellular 
devices.

24 Postage and Shipping Outgoing mail and postage due on mail received.  Plus outgoing shipping and handling 
cost of other carriers.  (Incoming shipping to be included in account where item is being 
charged).

26 Printing All copier-related charges, including leases, maintenance, and usage. In-house or third-
party printing, copying, duplicating or blue-printing for internal and external distribution
(e.g., brochures, booklets, pamphlets, park and street signs, etc.).

28 Mileage 
Reimbursement/Business 
Related Travel

Reimbursement for the use of personal cars on City business including EZ Pass, parking
and tolls except when covered under "Training & Professional Development". Includes
lodging and meals for business trips that are not Training & Professional Development (i.e.
delivery of evidence).

SERVICES AND CHARGES
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A/C # TITLE EXPLANATION

STANDARD ACCOUNTS

30 Rentals Rents or lease purchases for machinery, equipment, buildings, vehicles, land, and land
easements, event space rental, etc.

31 Software Computer hardware and software, including maintenance and licensing agreements,
subscriptions, support, protection, applications, and cloud based services such as software
as a Service (SaaS) including vehicle GPS services.

32 Publications & 
Memberships

Subscriptions, books, association membership fees, professional and trade licenses
(including CDL license) notary license (new and renewal) and publications for training
purposes including all books for training which result in a test and reference material.

34 Training & Professional 
Development

Registration, traveling expenses including mileage reimbursement for training events, 
lodging, meals, testing and related materials.

36 Insurance -
Property and Casualty

Premiums and related costs for coverage in excess of self-insured program for liabilities
including fire, theft, accident, law enforcement, workers comp, cyber attack, elected
officials, employer practices, cyber attack, crime bond, etc.

37 Insurance - Health/Life Health, dental, vision, life insurance, long-term disability, stop loss premium and
reimbursements, Teledoc, and prescription drug coverage.

38 Insurance - Other
Employee

Payments mandated to the state for self-insurance program, including the state
Supersedeas fund.

40 Civic Expenses Contributions to local non-profit civic organizations and attendance at public events (i.e.
L.V. Chamber of Commerce functions, L.V. Planning Commission functions, AEDC
functions, Human Relations Dinner, etc.)

41 Arts Expenses Contributions to local arts organizations.
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A/C # TITLE EXPLANATION

STANDARD ACCOUNTS

42 Repairs & Maintenance Repairs (parts and labor) and maintenance to equipment, machinery, buildings and
vehicles performed by commercial establishments and including the cost of service,
maintenance agreements and parts used in executing such agreements. 

44 Legal Services Outside legal services and lawyers' fees.

46 Contract/Services Fees Any item of a contractual nature not elsewhere classified, including waste disposal, towing, 
construction, and curb and sidewalk contracts.  Also professional services including 
consulting, auditing and engineering fees.  (Non-software Maintenance Agreements are to 
be paid from Account 42. Software Maintenance Agreements are paid from Account 31.)

48 Grant, Non-City Charges Specific grants made to non-city agencies as "pass-through" grants.

49 Grant Administrative 
Charges

Aministrative costs designated for and charged to grants.

50 Other Services and 
Charges

Advertising through any medium, all court fees, job fairs, government permits, credit card 
fees (not P-Card convenience fees), bank analysis, Lexis/Nexis charges, background 
checks, drug screenings, and all Board expenses including legal counsel as well as any 
other expense not else where classified.
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A/C # TITLE EXPLANATION

STANDARD ACCOUNTS

53 Wellness Wellness-program expenses eligible for reimbursement.

54 Repair & Maitenance 
Supplies

Construction and paving materials; equipment parts and supplies; cleaning and sanitation 
supplies; paint, electrical and plumbing supplies to include pipe, tubing, elbows, valves 
etc.; small hand tools (not to exceed $200 per individual tool) and other repair and 
maintenance supplies for repairs and maintenance performed by City personnel. 

55 Property Repairs City-owned rental property repairs.

56 Uniforms Any item of clothing purchased by the City for city employees, including safety shoes.
Items purchasesd for program participants should be charged to account 68.

62 Fuels, Oils & Lubricants Fuels (excluding electricity) used for heating; and petroleum products used in vehicular 
operation and maintenance.

64 Pipe & Fittings Items moved to account 54.

66 Chemicals Chlorine, salt, acid, lawn/landscaping treatment chemicals, acetylene, etc.

68 Operating Materials & 
Supplies

Office supplies, food (not associated with travel) sign materials, laboratory supplies, safety
equipment (safety goggles, back braces, nitrile gloves, etc), protective gear for IT
components, and other operating materials and supplies not elsewhere classified. This
account also includes all equipment purchases, over $200 per individual tool, which do
not meet the capitalization criteria of Account 72.

MATERIALS AND SUPPLIES
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A/C # TITLE EXPLANATION

STANDARD ACCOUNTS

70 Pro Shop Inventory Inventory purchased for re-sale in the Golf Course Pro Shop.

71 Police IT Equipment Computer hardware purchased specifically for the use of the Police Department.

72 Equipment Any unit of property having a useful life in excess of one (1) year and a unit cost in excess
of:
(a) $1,000 for individual pieces of furniture and equipment; or grouped assets of a like kind
with a unit cost of less than $1,000;
(b) All computers, computer components, and computer peripheral equipment regardless
of cost if the item connects to the computer whether wired or wireless/bluetooth
connection. 

74 Real Estate Acquisition Land and/or building acquisition, surveying, and all associated purchasing costs.

76 Construction Contracts Project construction, including site preparation costs, performed by an outside contractor.

78 Contingency To cover unexpected expenses.

80 Self-Insured Losses Workers compensation and property losses paid through the City's Risk Management
program not covered by existing policies or not collectible because of deductible limits.

81 Property Losses City-owned property damage losses due to internal liabilities or natural disasters that are
not eligible for restitution. 

CAPITAL OUTLAYS

SUNDRY
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A/C # TITLE EXPLANATION

STANDARD ACCOUNTS

82 Interest Expense Scheduled payments of interest on all debt obligations.

84 Capital Fund Contribution Contribution from another fund to the Capital Project Fund to support capital improvement 
projects.

85 Auto Losses Auto losses paid for by the City's Risk Management program.

86 General City Charges Charges made to the General Fund by other funds for overhead services.

87 Professional Losses Amounts owed through legal settlements or court rulings not covered by excess liability
insurance.

88 Interfund Transfers Amounts appropriated for transfer between budgetary funds.

90 Refunds Refunds of overpayments, duplicate payments, and other authorized refunds.

98 Debt Principal Scheduled payments of principal on all debt obligations.
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2020 2021 2022 2023 2024 2025

GENERAL FUND (000)

Elected 9.00        9.00        9.00        9.00        9.00        9.00        

Municipal - S.E.I.U. 174.90    178.40    180.40    197.20    199.20    181.50    

Non-Bargaining & Supervisory 130.45    134.00    137.00    163.95    164.95    164.15    

Police - F.O.P. 222.00    222.00    228.00    225.00    225.00    225.00    

Fire - I.A.F.F. 129.00    129.00    129.00    129.00    141.00    141.00    

TOTAL GENERAL FUND 665.35    672.40    683.40    724.15    739.15    720.65    

LIQUID FUELS FUND  (004) 30.00      30.00      30.00      30.00      30.00      30.00      

TREXLER FUND  (006) 11.25      12.25      12.25      11.30      10.30      10.80      

RISK MANAGEMENT FUND  (081) 3.50        3.50        3.00        3.00        3.00        3.00        

SOLID WASTE FUND  (085) 41.00      41.00      40.50      42.50      42.50      42.50      

STORMWATER (086) 33.40      34.90      35.50      39.50      39.50      39.50      

GOLF COURSE FUND  (091) 5.25        5.25        5.25        5.70        5.70        5.90        

RENTAL (105) 20.15      20.15      20.15      22.75      22.75      22.75      

BUILDING CODE (115) -          -          -          -          -          18.80      

HUD (700) 5.00        7.10        7.10        7.10        7.10        7.10        

ARPA (019) -          -          -          12.00 12.00      12.00      

E 9-1-1 Fund  (911) 0.25        -          -          -          -          -          

TOTAL ALL POSITIONS 815         827         837         898         912         913         

CITY OF ALLENTOWN

BUDGET EMPLOYEE POSITION TOTALS:  2020-2025
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PAY 
GRADE POSITION CLASSIFICATION TITLE

PAY 
GRADE POSITION CLASSIFICATION TITLE

5 Clerk III Confidential 10 Community Health Navigator
Receptionist Engineering Technician 3

Human Resources Coordinator 
6 Assistant Planner Planner

EMS Billing Specialist Program Manager
Help Desk Analyst Project Coordinator
Treasury & Accounting Coordinator Purchasing Contracts Administrator

Recreation Program Specialist
7 Administrative Assistant Recycling Coordinator

Executive Secretary Sr. Help Desk Analyst
Marketing and Special Events Coordinator Video Content Manager
Program Coordinator
Purchasing Coordinator 11 Communicable Disease Workflow Coordinator
Rec. & Special Events Outreach Coordinator Community Health Nurse

Contract Paralegal
8 Maintenance Foreperson Environmental Compliance Specialist

Environmental Health Workflow Coord.
9 DCED Office Manager Executive Assistant to the Mayor

EMS Billing Supervisor Grants Compliance Administrator
Education Manager Legal Office Administrator
Graphic Designer Maintenance Supervisor
Office Manager Maintenance Supervisor (Construction)
Opioid Prevention Manager Maintenance Supervisor (Maintenance)
Right-to-Know Officer Payroll Administrator
Survey Tech 3  People & Culture Specialist 

Public Health Paramedicine Specialist
10 Benefits Coordinator Special Assistant to the Mayor

Buyer Sustainability Coordinator
Claims Examiner Traffic Control Foreman

Workflow Coordinator

NON-BARGAINING UNIT CLASSIFICATIONS AND PAY GRADES
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ARTICLE VIII 
FINANCIAL PROCEDURES 

 
SECTION 801  FISCAL YEAR 

 The fiscal year of the City shall be the calendar year.  If not prohibited by law, the Council may, by ordinance, adopt a different fiscal year, specifying an orderly 
procedure for financial and budgetary controls in making such transition. 
 

SECTION 802   SUBMISSION OF BALANCED BUDGET AND CAPITAL PROGRAM 
          On or before ninety (90) days prior to the ensuing fiscal year, the Department Heads will submit Proposed Budget and Capital Program to the Mayor.  On or before 
seventy-five (75) days prior to the ensuing fiscal year, the Mayor will submit to the City Council a balanced budget, Capital Program and an accompanying message.  The 
Proposed Balanced Budget and Capital Program shall be in such form as the Mayor deems desirable, unless otherwise required by Council.(15543 6/20/2019) 
 

SECTION 803  BUDGET MESSAGE 
 The Budget shall be accompanied by a message which shall include: 
 
 A.  An explanation of the expenditures and revenues in the proposed budget, indicating and explaining major changes from the current year and the prior year. 
 B.  An outline of proposed programs and an explanation of new, expanded or abolished programs or functions. 
 C.  A summary of the City's debt position. 
 D.  Such other material, as required by Council that will inform the Council and the public of municipal goals. 
 

SECTION 804  BUDGET 
 The budget shall provide a complete financial plan of all City funds and activities for the ensuing fiscal year in accordance with all Generally Accepted Accounting 
Principles and, except as required by this Charter, shall be in such form as the Mayor deems desirable or the Council may require. In organizing the budget, the Mayor shall utilize 
the most feasible combination of expenditure classification by fund, organization unit, program, purpose or activity, and object. The Budget shall contain, among other things, the 
following: 
 
 A.  It shall begin with a general summary of its contents. 

B. It shall show, in detail, all estimated income, indicating the existing and proposed tax levies, as well as other assessments, fees and charges. 
C. It shall show all proposed expenditures, including debt service, for the ensuing fiscal year. 

 D. It shall show the number of proposed employees in every job classification. 
E. It shall be so arranged as to show comparative figures for actual and estimated income and expenditures for the current fiscal year and actual income and 

expenditures of the preceding four (4) fiscal years. 
F. It shall indicate proposed expenditures during the ensuing fiscal year, detailed by offices, departments and agencies, in terms of their respective work programs and 

the methods of financing such expenditures. 
G. It shall indicate proposed capital expenditures during the ensuing fiscal year, detailed by office, departments and agencies when practicable, and the proposed 

method of financing each such capital expenditure. The Mayor will include this separate Capital Program section in the annual Budget and submit to Council with appropriate 
supporting information as to the necessity for such programs. 

H.  It shall indicate anticipated net surplus or deficit for the ensuing fiscal year of each utility, i.e., water, sewer and enterprise funds, owned or operated by the City and 
the proposed method of its disposition; subsidiary budgets for each such utility giving detailed income and expenditure information shall be attached as appendices to the budget. 
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The total of proposed expenditures shall not exceed the total of estimated income. 
 

SECTION 805   CITY COUNCIL ACTION ON BUDGET 
 A. Public Access to Budget: The proposed budget shall be available for public inspection at City Hall and at the Allentown Public Library and the Lehigh County Law 
Library, and copies shall be available for the public at a reasonable fee to be set by the Council. (11/6/01)   
 
 B.  Amendment Before Adoption. After the public hearing, the City Council may adopt the budget with or without amendments. In amending the budget, it may add or 
increase programs or amounts and may delete or decrease any programs or amounts, except expenditures required by law or for debt service or for an estimated cash deficit, 
provided that no amendment to the budget shall increase the authorized expenditures to an amount greater than total estimated income and thereby allowing for line item changes 
by the City Council. 
 
 If the amended Budget increases, decreases or readjusts funding requirements by more than five (5%) percent, or adds or deletes a program, the Budget shall be 
returned to the Mayor immediately for comment and resubmission to the Council within three (3) normal City work days. 
 
 Council shall provide for another public hearing to be held within five (5) days after the Mayor has resubmitted the Budget. 
 
 C.  Adoption.  Council and the Administration must adopt an annual budget by no later than December 31st of the fiscal year currently ending. See this Charter, 
Sections 219 and 221 for discussion of effective dates. (15544 6/20/2019) 
   
 

SECTION 806   REVISED BUDGET (Deleted per ballot question 11/6/01) 
 

SECTION 807   REVENUE 
 A.  Council shall establish no new tax except for the Emergency and Municipal Service Tax. (14356 §1 2/2/06) 
 
 B.  Council shall not raise the rates of the earned income, business privilege, the Emergency and Municipal Services Tax beyond $52, amusement devices, and resident 
taxes above their respective 1996 levels. (5/16/06) 
 
 C.  Property Development Incentive Taxation System 
 
  1.  Beginning in 1997, the City of Allentown will adopt a property taxation system designed to encourage development of new properties and improvements to existing properties.  
The system will accomplish this by gradually reducing the tax rate applied to all buildings relative to the tax rate applied to all land (whether developed or undeveloped). 
 
  2.  The following shall be the minimum ratios of the land tax rate to the building rate for the respective years: 

1997   1.49 
1998   2.06 
1999   2.76 
2000   3.62 
2001 and beyond  4.70 
 

506



  3.  Council may establish a ratio of the land tax rate to the building tax rate higher than 4.70 after 2001. 
 
 D.  Council may reduce any tax rate or fee (provided it maintains the minimum ratios for property taxes as in Section 807(C)(2) by a majority vote.  Council may increase 
property tax rates or fees (provided it maintains the minimum ratios for property taxes as in Section 807(C)(2) by four (4) votes.  (15544 June 20,2019) 
 
 E.  The citizens of Allentown may increase or decrease property tax rates through the referendum process defined in Sections 1002-1009 (provided that, as long as the 
Property Development Incentive Taxation System is in effect, the resulting ratio meets or exceeds the minimum ratio set by this Charter or by Council). 
 
 F.  After the year 2001, the citizens of Allentown may amend or terminate the Property Development Incentive Taxation System by reducing the ratio of the land tax rate 
to the building tax rate or by reverting to a single tax rate for land and buildings through the referendum process defined in Sections 1002-1009. 
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